
APPLICATION 

For Issuance of a CERTIFICATE OF APPROPRIATENESS to obtain ap-
proval of the alteration of the exterior appearance  

or demolition of a local landmark or a structure within the designated 
local Historic Districts of Sherman Hill and Owl’s Head 

 
Before any exterior alteration, demolition or construction can o ccur 

within a local historic district a Certificate of Appropr iateness must be 
obtained from the Historic Preservation  Commission.  

 
 

Application filing fee $10.00 
 

 
The steps to obtain a Certificate of Appropriateness include the following: 

 
1. The property owner or the owner's contractor fills out and submits an application for a Certificate of 

Appropriateness to the City’s Community Development Department which outlines the proposed 
change. The applications should be submitted two weeks in advance of the next regularly scheduled 
meeting of the Historic District Commission. (See attached schedule of meeting dates and deadlines 
for submittals). 
 

2. The application and plans are reviewed by the Community Development Department for conformance 
with: 

 

 Fence Guidelines for Historic Districts in the City of Des Moines.  

 Secretary of Interior Standards for Rehabilitation and Guidelines for Rehabilitation of Historic 
Buildings. 

 Architectural Guidelines for New Construction and Building Rehabilitation in Des Moines Historic 
Districts. 

 The relationship of proposed changes to exterior features of structures in the neighborhood. 
 

3. City staff presents the application and a recommendation to the Historic Preservation Commission at 
a public meeting.  The applicant may give a presentation and the views of any parties may be pre-
sented. 

 
4. The Historic Preservation Commission considers the impact of the proposal on the neighborhood; the 

conformance with adopted guidelines and the testimony by the applicant and any other interested 
parties.  By formal vote, the Commission may approve, approve with modification, or disapprove the 
application. 

 
5. A copy of the Commission’s resolution is mailed to the applicant and placed on file within 5 business 

days. 
 
6. If the application is approved or approved with modification a ―Certificate of Appropriateness‖ is is-

sued and work may begin provided it is in conformance with the conditions in the Certificate and all 
other City code requirements. 

 
7. The applicant or any party dissatisfied with the decision of the Historic Preservation Commission may 

within ten business days of the above filing, appeal the decision to the City Council. 
 
 
If a property owner is simply replacing the original construction in type, size, materials, and pattern: (such 
as re-roofing with like material) as listed on the enclosed ―Administratively Approved‖ page, the applicant 
is required to fill out and submit to the Community Development Department an application for a Certifi-
cate of Appropriateness. The Department and Commission reviews the application and a Certificate of 
Appropriateness is granted within 5 working days if no request is received from the Commission mem-
bers for review at the next regularly scheduled meeting. 
 



 

 
The completed application form must be accompanied by:  

 
 

1. A SITE PLAN illustrating the proposed improvements in relation to the lot 
and its structures (e.g. – the location of a proposed driveway, garage, or fence). 

 
 

2. ELEVATION DRAWINGS illustrating the proposed design of a new structure 
or the proposed changes to the appearance of an existing structure (e.g. 
the floor, posts, ceiling of a new porch, the design elements of a proposed ga-
rage—size, shape, locations of windows and doors, and roof pitch).  

 
 

3. DETAIL DRAWINGS or PRODUCT CUT-SHEETS illustrating  

a. the design, size and proportions of altered or new structures (e.g. 

porch railings or posts, windows). 

b. the proposed material of altered or new structures. 

 

 

 

 

 Your application will be placed on the agenda for the next Commission meeting if it is re-

ceived two weeks prior to the next scheduled meeting date. Meetings are scheduled for the 

third Wednesday of each month. (see schedule next page) 

 

 Applications must be complete in order to meet the deadline requirement. Please submit as 

soon as possible before the deadline date, and in person, if possible, to ensure all require-

ments of a completed application are met. 

 

 

 

 

Please return completed appl icat ion to:  
 

Jason Van Essen (283-4147) 
 

Community Development Department 
602 Robert D. Ray Drive  

Des Moines, IA 50309



CCoommmmuunniittyy  DDeevveellooppmmeenntt  DDeeppaarrttmmeenntt  CCoommbbiinneedd  SScchheedduullee  ooff  MMeeeettiinnggss  

PPLLAANN  AANNDD  ZZOONNIINNGG  CCOOMMMMIISSSSIIOONN  

DDEESS  MMOOIINNEESS  CCIITTYY  CCOOUUNNCCIILL  

ZZOONNIINNGG  BBOOAARRDD  OOFF  AADDJJUUSSTTMMEENNTT  

HHIISSTTOORRIICC  PPRREESSEERRVVAATTIIOONN  CCOOMMMMIISSSSIIOONN  
 

S C H E D U L E    O F    2 0 0 9    M E E T I N G    D A T E S* 
 

PPLLAANN  &&  ZZOONNIINNGG  CCOOMMMMIISSSSIIOONN  CCIITTYY  CCOOUUNNCCIILL  BBOOAARRDD  OOFF  AADDJJUUSSTT..  HHIISSTT..  PPRREESSEERRVV..  
1

st
 & 3

rd
 Thursdays @ 5:30 PM Mondays @ 4:30 Generally 4

th
 Wed.             Generally 3

rd
 Wed. 

 Hearings @ 5:00 @ 1:00 PM   @ 5:30 PM 
 

 **MAJOR     OTHER  CITY COUNCIL AGENDA  AGENDA 
ITEMS DUE ITEMS DUE MTG. MEETING  CLOSES MTG.  CLOSES   MTG. 
 
Dec. 3 Dec. 10 Jan. 1 Jan. 5 Dec. 31 Jan. 28 Jan. 7 Jan. 21 
Dec. 17 Dec. 24 Jan. 15 Jan. 26 
 
Jan. 7 Jan. 14 Feb. 5 Feb. 9 Jan. 29 Feb. 25 Feb. 4 Feb. 18 
Jan. 21 Jan. 28 Feb. 19 Feb. 23 
 
Feb. 4 Feb. 11 Mar. 5 Mar. 9 Feb. 26 Mar. 25 Mar. 4 Mar. 18 
Feb. 18 Feb. 25 Mar. 19 Mar. 23 
 
Mar. 4 Mar. 11 Apr. 2 Apr. 6 Mar. 26 Apr. 22 Apr. 1 Apr. 15 
Mar. 18 Mar. 25 Apr. 16 Apr. 20 
 
Apr. 8 Apr. 15 May 7 May 4  Apr. 30 May 27 May 6 May 20 
Apr. 22 Apr. 29 May 21 May 18 
 
May 6 May 13 Jun. 4 Jun. 8 May 28 Jun. 24 Jun. 3 Jun. 17 
May 20 May 27 Jun. 18 Jun. 22 
 
Jun. 3 Jun. 10 Jul. 2 Jul. 13 Jun. 25 Jul. 22 Jul. 1 Jul. 15 
Jun. 17 Jun. 24 Jul. 16 Jul. 27 
 
Jul. 8 Jul. 15 Aug. 6 Aug. 10 Jul. 30 Aug. 26 Aug. 5 Aug. 19 
Jul. 22 Jul. 29 Aug. 20 Aug. 24 
 
Aug. 5 Aug. 12 Sept. 3 Sept. 14 Aug. 27 Sept. 23 Sept. 2 Sept. 16 
Aug. 19 Aug. 26 Sept. 17 Sept. 28 
 
Sept. 2 Sept. 9 Oct. 1 Oct. 12 Oct. 1 Oct. 28 Oct. 7 Oct. 21 
Sept. 16 Sept. 23 Oct. 15 Oct. 26 
 
Oct. 7 Oct. 14 Nov. 5 Nov. 9 Oct. 22 Nov. 18 Nov. 4 Nov. 18 
Oct. 21 Oct. 28 Nov. 19 Nov. 23 
 
Nov. 4 Nov. 11 Dec. 3 Dec. 7 Nov. 19 Dec. 16 Dec. 2 Dec. 16 
Nov. 18 Nov. 25 Dec. 17 Dec. 21 

 

S C H E D U L E    O F    2 0 1 0    M E E T I N G    D A T E S 
 
Dec. 9 Dec. 16 Jan. 7 Jan. 11 Dec. 31 Jan. 27 Jan. 6 Jan. 20 
Dec. 23 Dec. 30 Jan. 21 Jan. 25 
 
 

All meetings are held in the City Hall Council Chamber at 400 Robert D. Ray Drive, Des Moines, IA. 
 
 
*DATES SUBJECT TO CHANGE – Please verify with Community Development Department at (515) 283-4182. 
**Major items include rezonings, PUDs, PBPs, site plans, and plats. 
  



 

APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

CITY OF DES MOINES 
HISTORIC PRESERVATION COMMISSION 

 
 

 
 
(To be filled out by the applicant)     File Number 20- 
  

Address of the Property________________________________________________________ 

 
Owner of the Property ___________________________________________________________ 
 
Owner’s Phone Number: Home ____________________  Work ____________________ 
 
Applicant’s Name, Address and Phone Number (if different from owner) 
 
Current use of the property _______________________________________________________ 
 
Approximate date structure was built if known _________________________________________ 
 

Note the year any major alterations were completed and indicate source of data 
____________________________________________________________________________ 

 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
 
_______________________________    ____________ 

Applicant’s Signature Date 

 

To be filled out by staff: 

Date of Historic Preservation Commission meeting   ___________________________________ 

Received by ____________________________________ Date __________________________ 

 

 

 

Your application will be placed on the agenda for the next Commission meeting if it is received 
two weeks prior to the next regularly scheduled meeting date.  

Meetings are scheduled for the third Wednesday of each month. 
 

 
NOTE:   You are hereby advised that no work should commence on the above property until such time as   the His-

toric Preservation Commission has issued a Certificate of Appropriateness 



To be filled out by the Applicant 
Separately describe each job to be performed on the exterior of the structure and/or property. 

1a. What is being done?  1b. What materials are being used?  1c. What changes in appearance  

will there be?  

_____________________________________________________________________ 

______________________________________________________________________

______________________________________________________________________

___________________________________________________________________ 

______________________________________________________________________

______________________________________________________________________

___________________________________________________________________ 

______________________________________________________________________

____________________________________________________________________ 

2a. What is being done? 2b. What materials are being used?  2c. What changes in appearance will there 

be?       

______________________________________________________________________ 

______________________________________________________________________

______________________________________________________________________

___________________________________________________________________ 

_______________________________________________________________________

_____________________________________________________________________ 

______________________________________________________________________

____________________________________________________________________ 

_____________________________________________________________________ 

3a. What is being done? 3b. What materials are being used?  3c. What changes in appearance will there 

be?       _________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

______________________________________________________________________

______________________________________________________________________

___________________________________________________________________ 

______________________________________________________________________

___________________________________________________________________ 

_____________________________________________________________________ 

 

Attach drawings as described on page 2 to illustrate above described changes. 



To be filled out by the Applicant (continued) 

Separately describe each job to be performed on the exterior of the structure and/or property. 

4a. What is being done? 4b. What materials are being used? 4c. What changes in appearance will there 

be?  ___________________________________________________________________________ 

________________________________________________________________ 

______________________________________________________________________

__________________________________________________________ 

______________________________________________________________________

______________________________________________________________________

____________________________________________________ 

________________________________________________________________  

________________________________________________________________ 

5a. What is being done? 5b. What materials are being used?  5c. What changes in appearance will there 

be?       _________________________________________________________________________ 

______________________________________________________________________

______________________________________________________________________

____________________________________________________ 

______________________________________________________________________

______________________________________________________________________

____________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

6a. What is being done? 6b. What materials are being used?  6c. What changes in appearance will there 

be?         

______________________________________________________________________

__________________________________________________________ 

______________________________________________________________________

__________________________________________________________ 

______________________________________________________________________

______________________________________________________________________

____________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Attach drawings as described on page 2 to illustrate above described changes. 

 



 CITY OF DES MOINES  
HISTORIC PRESERVATION COMMISSION 

 

ADMINISTRATIVELY APPROVED 
CERTIFICATES OF APPRORPIRATENESS   

  
 

Al l  repa i rs  and rep lacement of  i tems on the fo l lowing l i s t  must  be done in  
accordance with the  

 
Secretary of  Inter ior ’ s  “Standards for  Restorat ion and Guid e l ines for  

Rehabi l i ta t ing His tor ic  Bu i ld ings  
 

and 
 

“Arch i tectura l  Gu ide l ines,  Bu i ld ing Rehabi l i ta t ion in  Des Moines ’  
H is tor ic  D is t r ic ts”  

 
 

THE FOLLOWING WORK SHALL ONLY BE UNDERTAKEN BY DUPLICATING TH E ORIGINAL CONSTRUCTION IN 
TYPE,  SIZE,  MATERIALS,  AND PATTERN.  

 
The repa i r s  and  a l te ra t ions  ident i f i ed  be low may be  admin i s t ra t i ve ly  approved  by  the  P lann ing  D i rec to r  o r  the  

D i rec to r ’ s  des ignee  w i thout  the  need  fo r  fo rma l  ac t ion  by  the  H is to r i c  D i s t r i c t  Co mmiss ion  
 

ALL LISTED PROJECTS ARE REQUIRED TO FILL OUT AN APPLICATION FOR CERTIFICATE OF 
APPROPRIATENESS BUT ARE NOT REQUIRED TO APPEAR FOR COMMISSION REVIEW .  

 
 

 
1 .  Repa i r  o f  de te r io ra ted  w indows and  doors  o r  rep lacement  o f  no  more  than 25% of  the  ex i s t ing  w i ndows and/or  

doors .  
 

2 .  Canvas  awn ings  over  w indows to  p rov ide  so la r  shad ing  on  res ident ia l  bu i ld ings .  
 

3 .  Storm door  i f  compat ib le .  
 

4 .  Re- roo f ing  w i th  cedar  sh ing les  o r  aspha l t  sh ing les  when used  as  a  subs t i tu te  fo r  wood  sh ing les .   New roo f  vents  
when loca ted  on  tha t  pa r t  o f  the  roo f  wh ich  faces  the  rea r  ya rd .  

 
5 .  Rubber  o r  o ther  compos i t ion  mater ia l s  fo r  re - roo f ing  f la t  roo fs .  

 
6 .  Ins ta l l i ng  ½ round  gut te r s  w i th  round  or  cor ruga ted  dow nspouts .  

 
7 .  Redo ing  bu i l t - in  gut te r s  o r  pa rapet  wa l l s .  

 
8 .  Rebu i ld ing  ch imneys  to  a  per iod  des ign  and  ins ta l l i ng  f lue  caps .  

 
9 .  Rep lacement  s teps  and  handra i l s .  

 
10 .  Rep lacement  o f  b r i ck  pub l i c  and  p r iva te  wa lks .  

 
11 .  Rep lacement  o f  concre te  pub l i c  and  p r iva te  wa lks .   4  foo t ,  5  foo t ,  o r  6  foo t  s idewa lks  shou ld  be  subd iv ided  in to  

equa l  squares .  
 

12 .  Remov ing  non-or ig ina l  s id ing  and  reopen ing  c losed - in  porches  and  w indows.  
 

13 .  Rep lacement  re ta in ing  wa l l s  o f  b roken concre te  w i th  a  l im estone  cap ,  b r i ck ,  poured  concre te ,  o r  s tone .  
 

14 .  Porch  foundat ions  and  porch  f loors .  
 

15 .  Rep lacement  o f  ex i s t ing  d r iveways  w i th  l i ke  mater i a l .  
 

16 .  At tached  l igh t  f i x tu res  and  ma i lboxes .  
 
 

 
 
 
         Oc tober ,  1995  

 


